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Prepare Door & Insert Latch

1. Determine the desired location of the mortise bolt on your door. 
Prepare the door according to the template provided. 

2. Use the face plate to mark the screw locations on the edge of the 
door, then drill 1/16” pilot holes (x2). 

3.  Install the mortise bolt and face plate with the screws provided. 
Do not over tighten the screws or binding may occur. (Figure 2)
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Door Jamb

4. Measure the jamb to determine the location the mortise bolt 
strikes when the door is fully closed. Using the strike plate template 
provided, prepare the door jamb to accept the dust box and strike plate. 

5. Install the face plate and dust box cavity as shown. (Figure 3) 

After installation, if the latch does not fully engage with the strike,  
loosen the screws and adjust. 
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Install the Trim
*Determine the type of trim you are using before drilling the thru 
bore. Surface mount or tap-in trim uses a 1/2” thru bore.

Concealed Screw Trim
The interior trim plate assembly will arrive pre-assembled. This in-
cludes the actuator stem, the mortise bolt trim plate, the thumb turn. 

6.  Position the mounting plates over the 3/4” thru bore hole. Mark  
the screw locations and drill 3/32” pilot holes. Secure the mounting 
plates to the door with the screws provided. 

7.  Determine the thumb turn stem length required to go half way 
through the mortise bolt hub. Cut the stem to length.

8. Insert the stem into the mortise bolt hub, then attach the interior 
trim plate by hand threading it onto the mounting plate. Repeat the 
process with the exterior emergency egress plate. (Figure 4)

Check the function of the thumb turn in operating the bolt. If binding 
occurs you may need to loosen the face plate screws and adjust the 
mortise bolt position until smooth operation is achieved. 
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Surface Mount Trim
The interior mortise bolt trim plate will arrive pre-assembled with the 
thumb turn attached. 

6. Position the interior mortise bolt trim plate over the 1/2” thru bore 
hole. Mark screw locations and drill 1/16” pilot holes. 

7.  Determine the thumb turn stem length required to go half way 
through the mortise bolt hub. Cut the stem to length.

8. Insert the stem into the mortise bolt hub, then attach the interior 
trim plate by screwing it onto the door surface. Repeat the process 
with the exterior emergency egress plate*. When installed, screw the 
emergency egress button into the trim plate. (Figure 5)

*Tap In Emergency Egress Trim
If your emergency egress trim is the optional tap in variety, use a 
rubber mallet to gently tap the emergency egress collar into the 1/2” 
thru bore on the exterior side of the door. When installed, screw the 
emergency egress button into the trim plate. (Figure 6)

Note: Tap in emergency egress trim not available for 3/4” thru bore.

Thumb Turn

Interior
Trim Plate
Assembly

Emergency
Egress Button

Emergency
Egress

Trim Plate

Thumb Turn
Stem

(Figure 5)

Thumb Turn

Interior
Trim Plate
Assembly

Emergency
Egress Button

Tap In Emergency
Egress Trim

Thumb Turn
Stem

(Figure 6)



Proprietary And Con�dential

© WSB Hardware, Inc.  2021

Any reproduction in part or as a whole without 
the written permission of Water Street Brass is prohibited.

WS40312
Tubular Privacy Bolt Template

CL

CL

3-
1/

2”
 B

or
e

3-
7/

8”
 B

or
e

Backset  2-3/8”

Backset 2-3/4”

1-5/8”

7/64” Pilot Holes

Mortise
2-1/4”

5/32”

1”
Cylinder Bore

&
1” Face Plate

Mortise

1/2” Through

3/4” Through

1” Cylinder Bore:
Backset + 1-1/8”

Center Tubular
Lock or Latch in the door

Choose the proper
hole size for your trim:

3/4” for concealed
mounting plate.

1/2” for surface mount
or small

concealed mount.



Strike Plate

1/8”
Pilot

Holes
2-1/8”

2-3/4”

7/8”

Door Jamb

1-3/8”

7/8”

3/32”

Strike
Screws

Dust Box Door Jamb

1-1/8”Mortise Bolt Strike

Auxiliary Deadbolt Strike

Proprietary And Con�dential
© WSB Hardware, Inc.  2022

WS40319
Tubular Bolt Strike
Templates

2-3/4”

7/8”

Door Jamb

1-3/8”

1”

3/16”

Strike
Screws

Dust
Box

Long Screw

Strike Plate

Security Plate

Dust Box

5/16”

1-1/8”

1/8”
Pilot

Holes
2-1/8”


	Blank Page
	Blank Page
	510c0d47-0b39-4e13-8168-200b8b270bce.pdf
	Blank Page
	Blank Page




